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Title: Paleontology Collections Intern

Department: Collections

Supervisor: Natural Science Collections Manager
Position Description: Summer internship to assist with the completion of an Institute of Museum and Library Services (IMLS) grant that supports collection upgrades in the Museum of Northern Arizona’s (MNA) paleontology collection. The collection contains fossil vertebrates, invertebrates, plants, microfossils, and ichnites. This 10-12 week internship offers candidates an opportunity to gain collection management and preparation experience.

Major Tasks and Responsibilities:

· Rehouse specimens in archival containers and/or storage mounts and cradles
· Catalog and label specimens
· Inventory holdings

· Improve specimen and locality documentation

· Update database records
· Learn basic specimen repair and preparation techniques
· Assist staff with research requests and visits
· Assist with Integrated Pest Management and housekeeping

 

Education and Experience Requirements:

Recent graduate or student seeking advanced degree in Paleontology, Geology, Biology, or Museum Studies.  

Abilities, Skills, and Knowledge:

· Demonstrated ability to communicate, orally and in writing
· Good organizational skills, attention to detail, and fine motor skills
· Familiarity with database, spreadsheets, word processing software, and digital cameras 
· Ability to work independently as well as with other students, interns, and volunteers

Working Conditions: 

· Generally work indoors usually between 9 am and 5 pm. 
· Odd hours and long days may occasionally be required. 
· Must be able to lift heavy containers (50lbs) and handle fragile items. 

Position contingent upon passing a satisfactory background check
$13 per hour (for an average of 29 hours a week) and housing is provided.
How to Apply:

Email is the preferred method of application submission. Please submit a cover letter, resume, and three letters of recommendation to employment@musnaz.org. If you are not able to submit your information via email, please call Jill Thomas at 928-774-5211, Ext. 203 to receive additional instructions for application submission.
The Museum of Northern Arizona is an Equal Opportunity Employer
